
Below are details regarding the proofing and job specification approval process on the Friesens MyBooks site.

PROOFING
• When a proof is posted for review an email is 

sent with a link to your proof
• Clicking the link will open a login page and once 

logged in transfer directly to the online proof
• Before approving or requesting corrections on a 

proof please respond to any preflight issues
• The preflight issues are noted on the right or 

on smaller screens by scrolling down in your 
browser window

• View the proof using the online viewer or 
download a PDF

• The PDF can be downloaded and printed to 
generate a physical proof

• Switch between different subjobs (Soft Cover, 
Hard Cover, etc...) with the drop down to the 
right of the title of the job

• Please approve or request corrections for each subjob available
• Approval let’s Friesens know to proceed to print/bind the title
• If there are further corrections required select the “Request Correction” option
• When corrections for a subjob have been entered hit the “Submit to Friesens” button so Friesens can begin working on 

the corrections
• If there are new files required for corrections, Friesens will begin work as soon as we receive the files

JOB SPECIFICATIONS
• When Friesens receives all of the required 

specifications for producing the title, we will 
complete the planning portion and post the job 
specifications for approval

• Prior to this the job specifications can be 
viewed, but not approved

• A note stating the specifications have not 
been confirmed will appear prior to the job 
specifications being finalized

• Please review the information presented to 
ensure it matches the requirements for the title

• Friesens will wait to proceed with the 
production of the title until receiving 
confirmation of the job specifications

• If there are changes made after the original 
specifications are approved we will send you 
updated approvals.

If you have questions as you use these new tools and services please contact Friesens technical support at 866.324.6401 
or bptech@friesens.com

One of our goals–to make working with Friesens easier–has led to the implementation of a new tool for you 
called MyProofs Direct. This new proofing tool streamlines the proofing process, delivering remote proofs almost 
instantly. It can also be used to submit revisions and approve final proofs when corrections are required. It was 
developed to help get the work off of your desk and over to ours, faster.

WORKFLOW
 • Upload files through MyBooks/InSite
 • Receive preflight report and remote proofs through MyBooks/InSite within 24 hrs 
    (often within only a few hours)
 • Approve proofs or submit changes and receive updated remote proofs
 • Once approved, it is off your desk and with us to plate, print, and bind

FILE PREP REQUIREMENTS
 • Do not use special characters in your file names such as “\ / : * ? “< > | # % & { } $ ! ’ @ + ` =”
 • Proofing Automation works using only PDF files
 • Do not compress the PDFs using ZIP, TAR, SIT, etc...
 • We need PDF’s sent as a complete page. 
      For example the front endsheet on a 6 x 9 hardcover would be set at 12 x 9” in size.
 • If you have multiple languages or versions we will have to run files through a traditional workflow 
      and not this automated process. Contact your CSR or Sales rep if this is needed.

PDF PREPARATION
 • Files for your softcover, hardcover, dustjackets and endsheets should be created from supplied 
      Friesens templates so the size of the cover is accurate. Cover templates can be accessed via your 
      MyBooks account at http://mybooks.friesens.com/
 • Friesens offers PDF export settings for most common desktop publishing applications that can be 
      downloaded from our web site at http://books.friesens.com/pre-press-services/

PDF PAGE LABELS/NAMES
 • Do not use duplicate page labels/names within the PDF. 
      Proofing Automation will see duplicate PDF page 
      labels/names as corrected pages. Proofing Automation 
      will only use one set and the other set will be treated 
      as corrections and be overwritten
 • Create files so page labels/names have Prepages (A-H), 
      Prelims (roman numerals) and numerics. Examples:

Any questions please contact: FRIESENS TECHNICAL SUPPORT 866-324-6401 ext. 135 or bptech@friesens.com


